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Post title and level Police Chief of Staff, P-5

Organizational Unit United Nations Mission in the Republic of South Sudan
Duty Station Juba

Reporting to Deputy Police Commissioner

Duration 12 Month (extendible)

Deadline for applications 21 October 2024

Job Opening number 2024-UNMISS-82371-DPO

United Nations Core Values: Integrity, Professionalism and Respect for Diversity

RESPONSIBILITIES:

In compliance with the UN mandate and under the supervision and substantive guidance of the Deputy Police
Commissioner, the Chief of Staff will be responsible for the administrative and logistic support of the UN
Police component in its performing mandated tasks. The Chiefof Staff will in particular coordinate the work
of respective sections in the areas of human resources management, logistics, fleet maintenance, legal
advisory, disciplinary issues, public relations and induction training for the new UNPOL arrivals. Within the
limits of delegated authority, the Chief of Staff will be responsible for, but not limited to, the performance of
the following duties:

¢ Managing respective UN Police Headquarters sections under his/her command.

e Maintaining and implementing administrative policy directives, plans and orders of the Police
Commissioner, including Standard Operating Procedures (SOP); preparing and publishing informational
bulletins on new directives and instructions requiring the attention of all UN Police officers.

¢ Supervising human resource management process: assisting in the determination of the appropriate
assignments and providing recommendations to the Deputy Police Commissioner on the timely
appointment of suitable personnel to key non-professional positions prior to the time when they become
vacant.

e Overseeing and monitoring the deployment of individual police officers and allocation of related
resources to meet operational requirements.

e Ensuring the planning of staff rotations, tour of duty extensions, leave and CTO; coordinating and
overseeing the movement of personnel (MOP) within the Mission and outside the Mission.

¢ Maintaining an UNPOL Records Archival process and system, including the personnel record filing
system; ensuring that all projects, programs and related communications are properly recorded, archived,
accessible and maintained for posterity for future reference or use by UNPOL or the Mission.



e Providing general oversight of all assets belonging to the UNPOL component and their proper use by the
staff.

e Maintaining permanent liaison with all sections of the Mission Support component and international staff
section regarding police requirements in terms of deployment, accommodation, offices, CITS, logistics,
supply, constructions, etc.

e Organizing legal advisory support to the UN Police leadership and other UNPOL staff when necessary.

e Ensuring compliance with the United Nations rules, regulations, and Mission Mandate, conformity to the
highest standards of professional conduct and personal behavior by the UNPOL including: time on duty
accountability and tracking; proper utilization of police resources: inspection regimes; disciplinary
conformity and consistency; and initiating corrective measures to improve efficiency and effectiveness
within UN police component and harmony with other mission components in the spirit of an integrated
mission and attainment of common goals.

e Overseeing, maintenance and regular inspei;tion, assessment and updating of UNPOL induction programs
for all the new UNPOL arrivals and exploring and facilitating additional, in-house training to the UNPOL
members in collaboration with the mission Integrated Training Service (ITS).

e In coordination with and under the guidance of the DPO/Police Division, organizing the certification of
Selection Assistance Assessment Team (SAAT) members; nominating the above trainers for participation
in SAAT sessions in PCCs at the request of the DPO/Police Division.

e Conducting visits to team sites to monitor and address UNPOL contingent management, including but not
limited to morale; welfare; work accountability; time accountability; impact on work related
environmental conditions; site contingent management; fair and equitable treatment; and other related
matters or principles regarding work force management and accountability.

e Maintaining an Internal Investigations system for allegations of misconduct or mismanagement by
individual police officers and recommending relevant disciplinary action in coordination with the Mission
Discipline Unit(s); ensuring proper and adequate representation for Mission Boards of Inquiry.

e Maintaining permanent administrative information exchange between the UN Police component and the
DPO/Police Division; ensuring regular dissemination of UNPOL strength reports among the UNPOL
staff, Mission leadership, the DPO/Police Division.

e Perform any other duties as assigned by the Deputy Police Commissioner in fulfillment of the mission
mandate or UNPOL related objectives or concerns.

COMPETENCIES:

Professionalism: Outstanding expert knowledge in the technical field of work in general and in the specific
areas being supervised in particular (human resources, budget, logistics management planning); strong
organizational and communication skills; experience in the management and administration; ability to review
and edit the work of others. Shows pride in work and achievements; demonstrates professional competence
and mastery of subject matter; is conscientious and efficient in meeting commitments, observing deadlines
and achieving results; is motivated by professional rather than personal concerns; shows persistence when
faced with difficult problems or challenges; remains calm in stressful situations. Assume responsibility for
incorporating gender perspectives and ensuring the equal participation of women and men in all areas of work
within the UNPOL contingent and mission. ’




Planning and organizing: Develops clear goals that are consistent with agreed strategies; identifies priority
ac’"ities and assignments; adjusts priorities as required; allocates appropriate amount of time and resources
for completing work; foresees risks and allows for contingencies when planning; monitors and adjusts plans
and actions as necessary; uses time efficiently.

Teamwork: Works collaboratively with colleagues to achieve organizational goals; solicits inputs by
genuinely valuing other’s ideas and expertise; is willing to learn from others; supports and acts in
accordance with final group decision, even when sluch decisions may not entirely reflect own position;
shares credit for team accomplishments and accepts joint responsibility for team shortcomings.

Leadership: Serves as a role model that other people want to follow; empowers others to translate vision
into results; is proactive in developing strategies to accomplish objectives; establishes and maintains
relationships with a broad range of people to understand needs and gain support; anticipates and resolves
conflicts by pursuing mutually agreeable solutions; drives for change and improvements: does not accept
the status quo; shows the courage to take unpopular stands.

QUALIFICATIONS:

Education: Advanced University Degree (Master’s or equivalent) in Law enforcement, Criminal Justice,
Public Administration, Human Resources Management, Logistics, Social Sciences or other relevant field. A
first level university degree with a combination of relevant academic qualifications and extensive experience
in law enforcement, including planning and administration may be accepted in lieu of the advanced university
degree. Graduation from a certified police academy or other law enforcement training institution is also
required.

Work Experience: A minimum of 10 years (12 years in absence of advanced degree) of relevant progressive
responsible experience in law enforcement in a national law enforcement agency at the strategic, operational,
and managerial level. At least seven (7) years of practical experience in such areas as police administration,
human and/or financial resources managements, assets management, police policy development. Familiarity
with United Nations administrative policies and procedures is highly desirable.

Rank: Colonel/ Chief or Senior Superintendent, equivalent or higher.

- ——— o

Languages: English and French are the working languages of the UN. For the post advertised, fluency in oral
and written English is required. Working knowledge of a second official UN language (Arabic) is an
advantage.

Preference will be given to equally qualified women candidates.
Date of Issuance: 22 August 2024

https://police.un.org/en

In accordance with the Policy on Human Rights Screening of UN Personnel, all individuals who seek to serve
with the United Nations are requested to make “self-attestation” that s/he has not committed any serious
criminal offences and has not been involved in violations of international human rights or international
humanitarian law. The exact wording of the self-attestation is outlined in para. 5.2 of the above-mentioned
Policy. The final decision on the selection of an individual to serve with the United Nations will also be
subject to human rights screening.



APPLICATION PROCEDURES FOR PROFESSIONAL CONTRACTED POSITIONS

IN UNITED NATIONS POLICE COMPONENTS IN PEACE OPERATIONS OR

SPECIAL POLITICAL MISSIONS REQUIRING OFFICIAL SECONDMENT FROM

NATIONAL GOVERNMENTS OF UNITED NATION MEMBER STATES

Outlined below are the procedures to be followed by Permanent Missions for the presentation of
candidates to professional posts requiring secondment from active police services, which are
open for recruitment within UN peace operations or special political missions. In the interest of
promoting an orderly process and to avoid delay in the consideration of applications, Permanent
Missions are respectfully requested to adhere closely to these procedures.

ks

The above-mentioned posts are reserved only for the candidates nominated by Member
States through their Permanent Missions to the United Nations. Candidates applying
independently will not be considered. It is requested that applications be submitted as soon
as possible but not later than the deadline specified in each Job Opening announcement.
Applications received after the deadline will not be considered.

Nominations of police officers who are currently on secondment and holding professional
contracted post at P or D level in the UN (HQ or field), will not be accepted.

All applications must be submitted in a duly completed typed (not hand-written) and signed
United Nations Personal History Form (P.11) along with Employment and Academic
Certification (EAC) Form (attachment to P.11 form). Applications using other formats will
not be accepted, but additional information may be attached to the P.11. For the convenience
of the Permanent Mission, a P.11 form and EAC attachment are enclosed as samples to be
photocopied as needed.

Selection for service with the United Nations is made on a competitive basis. It is therefore
essential that all the Personal History Forms be completed with a view to presenting the
candidates qualifications and experiences as they relate to the requirements as set out in the
relevant Job Opening. In the event a Permanent Mission wishes to recommend a candidate
for several posts, a separate Personal History Form should be submitted for each post.

In accordance with the Policy on Human Rights Screening of UN Personnel, Permanent
Mission is requested to provide human rights certification for all nominees. The following
language must be included in a nomination note verbal: “The Government Of cssssss is hereby
confirming that none of the nominated candidates has been convicted of, or is not
currently under investigation or being prosecuted for, any criminal or disciplinary offence,
or any violations of international human rights law or international humanitarian law.
The Government of .................... also certifies that it is not aware of any allegations
against the nominated candidates that they have committed or been in volved, by act or
omission, in the commission of any acts that may amount to violations of international
human rights law or international humanitarian law.”

In accordance with the Policy on Humé}n Rights Screening of UN Personnel, all individuals
who seek to serve with the United Nations, are requested to make “self-attestation” that s’/he
has not committed any serious criminal offences and has not been involved in violations of
international human rights or international humanitarian law. The self-attestation must be
attached to the P-11 form and contain the following wording: 1 attest that I have not
committed, been convicted of, nor prosecuted for, any criminal or disciplinary offence.
I attest that I have not been involved, by act or omission, in any violation of human




10.

11

12.

13.

rights law or international humanitarian law. The applications without signed individual
self-attestations will not be accepted. 3

The Permanent Mission is also requested to certify that there was no corruption or fraud in
the nomination of police officers on secondment to the United Nations. Should the
Secretariat become aware of allegations of corruption or fraud in the nomination or extension
procedures of police officers on secondment, this may constitute grounds to revoke its
acceptance of such personnel to serve in the United Nations as well as suspension of any
future police deployments from the contributing country concerned. Nominations without
the above-mentioned certification will not be accepted.

Permanent Mission is requested to confirm the level of the educational degree obtained by
each nominee, or it’s equivalency to a 1* or other level university degree.

Rank in application form (EAC) should be outlined in candidate’s original language with
literal translation in English. No equating to military ranks should be made.

Permanent Mission is requested to present their candidates in one single submission, in
accordance with the deadline date specified in the Job Opening, under cover of a Note
Verbale listing the names of the candidates, post title(s) they are nominated for and the
corresponding vacancy announcements.

Applications must be forwarded by e-mail to the Police Division Selection and Recruitment
Section, Office of Rule and Law and Security Institutions, Department of Peace Operations
on the following e-mail address: agnessa.ryabikina@un.org in accordance with the specific
directions in the relevant Note Verbale.

Upon delivery of the applications, the Selections and Recruitment Section will acknowledge
the receipt of the documents.

Communication regarding this process will be maintained through the Permanent Mission
only. No personal queries from individual applicants will be entertained.

22 August 2024
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REFERENCE: Recruitment of the Chief of Staff (P-5), UNMISS/ 0108

The Secretariat of the United Nations presents its compliments to the Permanent Mission of
Member State to the United Nations and has the honor to refer to the requirement for the services of
Police Officers in active service. In this regard, the Department of Peace Operations (DPO) is seeking
the nomination of candidates for appointment on secondment to the United Nations Mission in South
Sudan (UNMISS) for an initial period of one year. Post is available through the issuance of the Job
Opening which is posted for a period of 60 days effective 22 August 2024. The closing date for the Job
Openings is 21 October 2024.

The nomination procedures together with all forms to be completed are included in this package.
Itis kindly requested that all documentation be submitted electronically to the Selection and Recruitment
Section (SRS) to the following email address: agnessa.ryabikina@un.org.

Applications received after the deadline specified on the Job Opening will not be accepted.

In as much as the posts require the expertise of police officers in active service, the Permanent
Mission of Member State is kindly requested to confirm that selected candidates will be released, in a
timely manner, from their national police service obligations for service with the United Nations. The
Permanent Mission of Member State is also requested to ensure that the rank of each candidate
submitted is clearly indicated on the application.

In addition, it is strongly recommended that the Permanent Mission of Member State carefully
submits only those candidates meeting all requirements for the positions as described in the Job
Opening.

The United Nations Secretariat would like to inform the Permanent Mission of Member State
that in an effort to streamline and expedite the procedures of recruiting seconded officers, candidates
approved for placement in the roster, may be selected for positions with similar functions (same
functional title and level), without a new Job Opening being issued. Candidates shall be retained in the
roster for a period of two years after the first day of the month following the selection decision by the
Head of the Department.

It should be noted that during the period of their secondment to the United Nations, police
officers cannot be reassigned or transferred to any other position in the DPO or other parts of the United
Nations Secretariat. Successful candidates will be offered a one-year fixed-term appointment which,
based on performance and operational needs, may be extended for a second and third year or, in
exceptional circumstances, a fourth and final year but not longer. Currently serving seconded active-
duty officers under a United Nations contract are not eligible to apply or be nominated for another
seconded position in the United Nations until after at least one year of separation from their last
secondment on a contract with the United Nations Secretariat. As a result, nominations of currenily
serving seconded active-duty police officers under a United Nations contract will not be considered.
Nominations of women candidates are strongly encouraged.

The Secretariat recalls that it has a zero-tolerance approach to fraud and corruption. The
Government is therefore requested to certify that there was no corruption or fraud in the nomination and
extension procedures of police officers on secondment to the United Nations. Should the Secretariat
become aware of allegations of corruption or fraud in the nomination or extension procedures of police
officers on secondment, this may constitute grounds to revoke its acceptance of such personnel to serve
in the United Nations as well as suspension of any future police deployments from the contributing
country concerned.

The Secretariat also recalls that the responsibilities of those personnel who are appointed to
serve in United Nations peace operations or special political missions are exclusively international in
character. They perform their functions under the authority of, and in full compliance with, the
instructions of the Secretary-General of the United Nations and persons acting on his behalf and are
duty-bound not to seek or accept instructions in regard to the performance of their duties from any
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government or from other authorities external to the United Nations. Seconded personnel should carry
out their functions in accordance with all applicable regulations, rules and procedures of the
Organization. In this context your attention is drawn to Staff Regulation 1.2 (j), whereby “[no] staff
member shall accept any honor, decoration, favor, gift or remuneration from any Government”,

The Permanent Mission of Member State is encouraged to nominate qualified women
candidates.

This request is being transmitted to all Member States.

The Secretariat expresses its appreciation to the Permanent Mission of Member State to the
United Nations for its cooperation in this project.

Sy

22 August 2024



